[Name of Center]
EMERGENCY PREPARDNESS 
AND SUPPLIES LIST
(Adapted from FEMA Guidelines)
	
OVERVIEW: This plan is divided into four areas; preparation, assessment, containment, and recovery.

PURPOSE: To provide for the safety, security and recovery of staff and clients for their benefit as well volunteers and visitors and to prevent harm to the organization.

REASON: Our staff and clients have a reasonable expectation of safety and security in the event of a disaster as well as reasonable recovery thereafter. Their families have a reasonable expectation that the organization will do its best to provide emergency services for them during any disaster. 

DISCLAIMER: No plan can be perfect, nor can the reaction to disaster and handling of the disaster plan during an emergency be perfect. Decisions will be made on the spur of the moment with limited information and upon reviewing, with more accurate information, may not be perfect. The standard is whether the organization planned for, reacted to and handled the situation at least a reasonable manner expected of reasonable men in the conduct of their affairs. 

PREPARATION: Preparation should be tailored to the area of concern. Since we live and are concerned about Colorado, we probably do not have to plan and prepare for a hurricane or volcano eruption. Earthquakes here are very infrequent but can occur. Weather situations such as hail, tornados, high wind, heavy snow and lighting are far more common. Electrical outages, health epidemics, explosions, hazmat/chemical spillages, water main breaks, fire and various types of contamination are more apt to occur in this area. This plan will be limited to those areas. 
When planning and preparing for a possible emergency situation, it's best to think first about the basics of survival: fresh water, food, clean air and warmth.

ASSESSMENT: When a disaster or possible disaster occurs, the first step is to determine the type of disaster or situation being faced so that it can be reacted to intelligently and calmly rather than spasmodic and nervous. Knowing one is prepared and is in control will go a long way in keeping residents calm and confident. It will also go a long way in avoidance of negative criticism when later evaluating the handling of the incident. 
Determine your Risk
· Identify possible hazards and emergencies 
· Review maps of your area 
· Calculate your risk with assessment tools 
· Learn about FEMA’s mitigation activities 
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· 
Identify possible hazards and emergencies
· Possible Hazards and Emergencies Worksheet - Use this worksheet to identify potential hazards and create a plan to reduce your Center’s risk.
· Review maps of your area
· FEMA Maps  - Search for flood maps, hurricane maps, and more.
· Calculate your risk with assessment tools
· HAZUS - Use this powerful risk assessment tool to analyze potential losses from:
· Floods
· Earthquakes
· Hurricane winds

LEARN ABOUT FEMA’S MITIGATION ACTIVITIES 
Mitigation Planning: Learn how FEMA works to reduce or eliminate risks to life and property from hazards. 
· Escape Routes
Draw a floor plan of your Center. Use a blank sheet of paper for each floor. Mark two escape routes from each room. Make sure staff understands the drawings. Post a copy of the drawings at eye level in each room of the Center.
· Where to Meet
Establish a place to meet in the event of an emergency, such as a fire. Record the locations below:
· Evacuation Plans
When community evacuations become necessary, local officials provide information to the public through the media. In some circumstances, other warning methods, such as sirens or telephone calls, also are used. Additionally, there may be circumstances under which you and your staff feel threatened or endangered and you need to leave your home, school, or workplace to avoid these situations.

The amount of time you have to leave will depend on the hazard. If the event is a weather condition, such as a hurricane that can be monitored, you might have a day or two to get ready. However, many disasters allow no time for people to gather even the most basic necessities, which is why planning ahead, is essential.

· Evacuation: More Common than You Realize
Evacuations are more common than many people realize. Hundreds of times each year, transportation and industrial accidents release harmful substances, forcing thousands of people to leave their homes. Fires and floods cause evacuations even more frequently. Almost every year, people along the Gulf and Atlantic coasts evacuate in the face of approaching hurricanes.
Ask local authorities about emergency evacuation routes and see if maps may are available with evacuation routes marked.
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RECOMMENDED ITEMS TO INCLUDE IN A BASIC EMERGENCY SUPPLY KIT:
· Water, one gallon of water per person per day for at least three days, for drinking and sanitation 
· Food, at least a three-day supply of non-perishable food 
· Battery-powered or hand crank radio and a NOAA Weather Radio with tone alert and extra batteries for both 
· Flashlight and extra batteries 
· First aid kit 
· Whistle to signal for help 
· Dust mask, to help filter contaminated air and plastic sheeting and duct tape to shelter-in-place 
· Moist towelettes, garbage bags and plastic ties for personal sanitation 
· Wrench or pliers to turn off utilities 
· Can opener for food (if kit contains canned food) 
· Local maps 
ADDITIONAL ITEMS TO CONSIDER ADDING TO AN EMERGENCY SUPPLY KIT:
· Prescription medications and glasses 
· Emergency reference material such as a first aid book or information from www.ready.gov 
· Fire Extinguisher 
· Matches in a waterproof container 
· Feminine supplies and personal hygiene items 
· Mess kits, paper cups, plates and plastic utensils, paper towels 
· Paper and pencil 
· Books, games, puzzles or other activities for children 
· One gallon of water per person per day, for drinking and sanitation. 
· Children, nursing mothers, and sick people may need more water. 
· If you live in a warm weather climate more water may be necessary. 
· Store water tightly in clean plastic containers such as soft drink bottles. 

NOSE AND MOUTH PROTECTION
Some potential emergencies could send tiny microscopic "junk" into the air. For example flooding could create airborne mold which could make you sick and an explosion may release very fine debris that can cause lung damage. A biological terrorist attack may release germs that can make you sick if inhaled or absorbed through open cuts. Many of these agents can only hurt you if they get into your body, so think about creating a barrier between yourself and any contamination.
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Face masks or dense-weave cotton material, that snugly covers your nose and mouth and is specifically fit for each member of the staff. Do whatever you can to make the best fit possible for children.

Be prepared to improvise with what you have on hand to protect your nose, mouth, eyes and cuts in your skin. Anything that fits snugly over your nose and mouth, including any dense-weave cotton material, can help filter contaminants in an emergency. It is very important that most of the air you breathe comes through the mask or cloth, not around it.

Do whatever you can to make the best fit possible for children. There are also a variety of face masks readily available in hardware stores that are rated based on how small a particle they can filter in an industrial setting.

Given the different types of emergencies that could occur, there is not one solution for creating a barrier between yourself and any contamination in the air. For instance, simple cloth face masks can filter some of the airborne "junk" or germs you might breathe into your body, but will probably not protect you from chemical gases. Still, something over your nose and mouth in an emergency is better than nothing. Limiting how much "junk" gets into your body may impact whether or not you get sick or develop disease.

OTHER BARRIERS
· Heavyweight plastic garbage bags or plastic sheeting 
· Duct tape 
· Scissors 

There are circumstances when staying put and creating a barrier between yourself and potentially contaminated air outside, a process known as "shelter-in-place," is a matter of survival. You can use these things to tape up windows, doors and air vents if you need to seal off a room from outside contamination. Consider precutting and labeling these materials. Anything you can do in advance will save time when it counts.

Use available information to assess the situation. If you see large amounts of debris in the air, or if local authorities say the air is badly contaminated, you can use these things to tape up windows, doors and air vents if you need to seal off a room. Read more: Deciding to Stay or Go.
HEPA (High Efficiency Particulate Air Filtration) FILTER FANS

Once you have sealed a room with plastic sheeting and duct tape you may have created a better barrier between you and any contaminants that may be outside. However, no seal is perfect and some leakage is likely. In addition to which, you may find yourself in a space that is already contaminated to some degree.
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Consider a portable air purifier, with a HEPA filter, to help remove contaminants from the room where you are sheltering. These highly efficient filters have small sieves that can capture very tiny particles, including some biological agents. Once trapped within a HEPA filter contaminants cannot get into your body and make you sick. While these filters are excellent at filtering dander, dust, molds, smoke, biological agents and other contaminants, they will not stop chemical gases.
Some people, particularly those with severe allergies and asthma, use HEPA filters in masks, portable air purifiers as well as in larger home or industrial models to continuously filter the air.

THINGS YOU SHOULD HAVE:
· Two pairs of Latex, or other sterile gloves (if you are allergic to Latex). 
· Sterile dressings to stop bleeding. 
· Cleansing agent/soap and antibiotic towelettes to disinfect. 
· Antibiotic ointment to prevent infection. 
· Burn ointment to prevent infection. 
· Adhesive bandages in a variety of sizes. 
· Eye wash solution to flush the eyes or as general decontaminant. 
· Thermometer (Read more: Biological Threat) 
· Prescription medications you take every day such as insulin, heart medicine and asthma inhalers. You should periodically rotate medicines to account for expiration dates. 
· Prescribed medical supplies such as glucose and blood pressure monitoring equipment and supplies. 

THINGS IT WOULD BE GOOD TO HAVE:
· Cell Phone 
· Scissors 
· Tweezers 
· Tube of petroleum jelly or other lubricant 

NON-PRESCRIPTION DRUGS:
· Aspirin or nonaspirin pain reliever 
· Anti-diarrhea medication 
· Antacid (for upset stomach) 

BEFORE WINTER STORMS AND EXTREME COLD
Add the following supplies to your disaster supplies kit:
· Rock salt to melt ice on walkways 
· Sand to improve traction 
· Snow shovels and other snow removal equipment. 

(Next Page)

FIRST AID KIT:
· Sterile adhesive bandages in assorted sizes 
· 2-inch sterile gauze pads (4-6) 
· 4-inch sterile gauze pads (4-6) 
· Hypoallergenic adhesive tape 
· Triangular bandages (3) 
· 2-inch sterile roller bandages (3 rolls) 
· 3-inch sterile roller bandages (3 rolls) 
· Scissors 
· Tweezers 
· Needle 
· Moistened towelettes 
· Antiseptic 
· Thermometer 
· Tongue blades (2) 
· Tube of petroleum jelly or other lubricant 
· Assorted sizes of safety pins 
· Cleansing agent/soap 
· Latex gloves (2 pair) Sunscreen 
Non-prescription drugs
· Aspirin or nonaspirin pain reliever 
· Anti-diarrhea medication 
· Antacid (for stomach upset) 
· Syrup of Ipecac (use to induce vomiting if advised by the Poison Control Center) 
· Laxative 
· Activated charcoal (use if advised by the Poison Control Center) 
Tools
· Mess kits, or paper cups, plates and plastic utensils 
· Emergency preparedness manual 
· Portable, battery-operated radio or television and extra batteries 
· Flashlight and extra batteries 
· Cash or traveler's checks, change 
· Nonelectric can opener, utility knife 
· Fire extinguisher: small canister, ABC type 
· Tube tent 
· Pliers 
· Tape 
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· 
Compass 
· Matches in a waterproof container 
· Aluminum foil 
· Plastic storage containers 
· Signal flare 
· Paper, pencil 
· Needles, thread 
· Medicine dropper 
· Shut-off wrench, to turn off household gas and water 
· Whistle 
· Plastic sheeting 
· Map of the area (for locating shelters) 
Sanitation
· Toilet paper 
· Soap, liquid detergent 
· Feminine supplies 
· Personal hygiene items 
· Plastic garbage bags, ties (for personal sanitation uses) 
· Plastic bucket with tight lid 
· Disinfectant 
· Household chlorine bleach 
 
DISASTER SUPPLIES KIT MAINTENANCE
Just as important as putting your supplies together is maintaining them so they are safe to use when needed. 

Here are some tips to keep your supplies ready and in good condition:
· Place new items at the back of the storage area and older ones in the front. 
· Re-think your needs every year and update your kit as your Center needs change. 
· Keep items in airtight plastic bags and put your entire disaster supplies kit in one or two easy-to-carry containers, such as an unused trashcan, camping backpack, or duffel bag. 

Emergency Preparedness Manual, Presented by The Samaritan Institute

