[Name of Center]
HAZARDOUS MATERIALS INCIDENT

Note: Hazardous materials are everywhere. 

They come in the form of internal use products such as: household and office cleaning products, office supplies, some light bulbs, plastics and electronics, flammables, combustibles and natural gas, paint and coatings, smoke, dust and fumes, even medications when inproperly used. 

They also come in the form of external sources such as: toxic spills from industrial chemical spills, carbon monoxide, radiation and bio-chemicals, contaminated water and food supplies, arial sprays, smog  and fumes, etc. 

When exposed to these dangers immediated steps must be taken to mitagate and minimize exposure.

RECOGNIZE AND RESPOND TO SYMPTOMS OF TOXIC POISONING:
· Difficulty breathing
· Irritation of the eyes, skin, throat, or respiratory tract
· Changes in skin color
· Headache or blurred vision
· Dizziness
· Lack of coordination
· Cramps or diarrhea

If someone is experiencing toxic poisoning symptoms:
1. Try to find the source of the exposure, or the container of the substance, and secure the area and/or take yourself and others to a safe location. 
2. If not present, immediately notify the Executive Director. Call the National Poison Control Center at 1-800-222-1222 or local Poison Control Center or 911.
3. Carefully follow the emergency operator or dispatcher’s first aid instructions. 

LOCAL/EXTERNAL HAZARDOUS MATERIALS INCIDENT 
1. Listen to any TV, radio, or news source for any emergency alerts or warnings.
2. Immediately notify the Executive Director and other appropriate staff members.
3. Stand-by and prepare for immediate evacuation or to shelter in place.
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If you are instructed to shelter in place:
1. Go into (XXXXX) (the pre-selected designated area). This room should be above ground and have the fewest openings to the outside.
2. Seal gaps under doorways and windows with wet towels or plastic sheeting and duct tape.
3. Seal gaps around window and air conditioning units, bathroom and kitchen exhaust fans with duct tape and plastic sheeting, wax paper or aluminum wrap.
4. If gas or vapors could have entered the building, take shallow breaths through a cloth or towel. Avoid eating or drinking any food or water that may have been contaminated.
5. Wait for further instructions from authorities.
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