[Name of Center]
SEVERE WEATHER

Note: Every effort will be made to protect clients and staff in the event of severe weather.
	
RESPONSIBILITIES DURING SEVERE WEATHER:
1. Keep radio and/or television on and listen for latest advisories. Pay particular attention to the area where the severe weather is expected, and how it affects your specific location(s).
2. The designated person-in-charge serves as the Disaster Coordinator.
3. If they are not present, notify the Executive Director.

SEVERE WEATHER WARNING/WATCH IN THE AREA:
1. Alert all staff, and inform them of expected duties.
2. Move client and visitors out of rooms with windows into windowless hallways. 
a. Designated Safe Area(s) is/are: (XXXXX)
3. In Centers with garden levels - areas below ground level only.
a. If time allows, direct clients and personnel into those halls.
4. As time allows, close window coverings to any and all windows (to minimize flying glass).
5. Close doors to offices and other rooms.
6. Close any outside doors.
7. As safe/time allows, maintenance personnel or designee(s) to move/secure any outdoor objects that could become projectiles.

IF A CLINIC IS DIRECTLY AFFECTED BY SEVERE WEATHER:
1. Shut off all gas, electricity and water at main controls until the building is inspected for damage. 
2. Call 911.
3. If major structural damage has occurred, evacuate all persons from the damaged areas.
4. Establish additional security for the facility if needed.
5. If there is an electrical or gas outage notify Public Service.
6. If there is a water outage, notify the Water Department.
7. Have the building inspected by the County Building inspector as soon as possible.
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AFTER SEVERE WEATHER PASSES:
1. Restore calm to clients and personnel.
2. Check all all persons for injuries and other ill effects.
3. Check building status, looking especially for fire and/or structural damage.
4. If there is no or very minimal structural damage, turn on (one at a time) any utilities that were turned off, and check if operating properly.
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